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1 ObnacTb NnpUMeHeHus

HacToawwii Mopsigok 3anonHexus, yyeta U Bblgayu AOKYMEHTOB 0 KBanudmvkauum v ob
0byueHuu B kKopropaTBHOM yHuBEpcuTeTe «M3onsTop» obLyecTsa ¢ orpaHW4YeHHON OTBETCTBEH-
HoCTblo «Macca» (nanee - MNopsAgok) ycTaHaBnuBaeT npaBuna Bbigayun AOKYMEHTOB 0 KBanugu-
Kauuy v NpunoxeHui K HAM, [okyMeHToB 06 oByueHun, 1 ux Ay6nnkaTos, TpeboBaHus K ux 3a-
MOJTHEHWIO, YYETY U XpaHeHuto, cornacHo obpasuam B NPUNoXeHU, YTBEPKAEHHbIX NPUKa3oM
reHepanbeHoro gupekropa OO0 «Macca».

HaHHbii Mopsnok saensieTcs nokanbHbIM HOPMAaTUBHLIM akTOM 06LLECTBa C OrpaHnyeHHoi
OTBETCTBEHHOCTLIO «Maccay (ganee OO0 «Maccan) 1 obsizaTeneH K NpUMEHEHUIO B Kopnopa-
TUBHOM yHuUBeEpcuTeTe «M3onaTop».

2 TepMUHbI, onpefeneHUsi U COKpaLLeHUs

B HacToslem Mopsiake npuMeHeHbl cneayoLue TEPMVHbI, ONpeAeneHus U COKpaLLeHNs:

AOKYMEeHTLI: [lokyMeHTbI 0 KBanudukaLuum U NpUoxeHns K HUM (GOKYMEHTbI 0 npocec-
CMOHAaIbHOW NepenoAroToBKe 1 NOBLILLEHUM KBanuduKaLm), AOKyMeHTbl 06 oby4eHny;

3aKa3yuk obyyeHus B yHuBepcuTeTe: HOpuanyeckoe u/mnu huanyeckoe nuuo, UMero-
Liee HamepeHue 3akasaTh, bo 3akasbiBaiowlee nnaTHble obpasoBaTenbHble yenyru ans cebs
WY MHBIX NTUL Ha OCHOBaHUW JoroBopa;

KOpnopaTuBHbIA yHuBepcuteT «U3onstop» (ganee YHusepcurer): Cneunanuanpo-
BaHHOE CTpykTypHOoe obpasosaTeribHoe noapasgerneque 000 «Macca» KopropaTuBHbIA YHU-
Bepcutet «MN3onatopy;

mMakeT fokymeHToB: Obpasel hopMbl JOKYMEHTOB O KBanuuKkaumm 1 JOKYMEHTOB 06
0BYy4EeHUM U NPUNOXEHWA K HUM, hOPMbI CrpaBku 06 oby4eHun u nepuoge obyyeHus, a TaKke
(POPMbI UHBLIX AOKYMEHTOB 06 06yUeHUH; '

obpasoBaTenbHble nporpaMmbl: OBpasoBaTesbHble nporpammbl  JOMOSHUTENBHOrO
npocheccroHansHoro obpasosaHusi (MporpamMmbl NEPenoAroToBKu);

PYKOBOACTBO yHMBepcuteTa: eHepanbHbli gupektop OO0 «Macca»; PykosoauTens
CnyBbl yripaBrneHus NepcoHarnoMm:

cnywarens: ®U3n4eckoe Lo, B yCTAHOBEHHOM MOPSZKE 3a4NCHEHHOE NPYKa3oM reHe-
paneHoro aupektopa OO0 «Macca» ans obyy4eHus no AOMOMHUTENLHOW npodeccuoHarb-
HOW Mporpamme;

BCO: BnaHk cTporoii oT4eTHOCTY.

3 HopmartuBHbIe cechInku

B HacTosieM nonoxeHun Ucrnosib3oBaHbl HOPMATUBHbIE CChINKU Ha crnepyowue goky-
MEHTbI:

— QepnepanbHbiii 3akoH «O6 obpasosatum B Poccuiickoit ®eaepauum» ot 29.12.2012r.
Ne 273-03.

~  [Npukas MuHo6pHayku Poccuu ot 01.07.2013r. Ne 499 «06 yTBepxaeHuu Mopsigka op-
raHusauum n ocyuectsneHus obpasosaTensHON EATENTLHOCTY MO AONONHUTENBHBIM npodeccu-
OHarbHbIM NporpammMamy.

— [pukas Ne 144 MuHuctepcTea dhuHaHcoB Poccuiickoii denepaunu ot 07 chespans
2003 r. Mpunoxerue Ne 3 «TexHuyeckue TpeGosaHus YCINOBUS U3rOTOBNEHUS 3aLUULLEHHON
nonurpaduyeckoi NpoayKLum».

— TOCT P 54109-2010 «3awmTHblie TexHonoruu. Mpoaykums nonurpaduyeckas sawm-
weHHas, Obwue TexHudeckue TpeGoBaHUA», BBENEHHbIN B AelicTBUe npukasom PoccranpapTa
Poccuiickoit depepauun ot 21 gekabps 2010 roga Ne 803-c.
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—  [ncbmo MuHoBpHayku Poccun ot 12.03.2015 Ne AK-610/06 «O HanpaBrieHun MeTo-

AVHECKNX pekomeHIauun» (BMecTe ¢ Metoauyeckumy pekomeHgauusimu no paspaboTke, no-

PAAKY BblAa4Yu WU y4eTy [JOKYMEHTOB O KBanudukauun B cdepe [ONOSHUTENBHOrO npoteccuo-
HanbHoro obpasoBanus).

4 OCHOBHbIe NMonoXeHusn

4.1 Hacrosiywi Mopsigok paspaboTtaH B cooTeeTcTBUM ¢ DeaepanbHbiM 3akoHoM «O6 06-
pasosaHuun B Poccuiickon ®enepauuny, Mpukazom MunobpHayku Poceun «O6 yTeepxaeHum Mo-
psifka opraHusauuu 1 OCyLecTBeHUA obpa3oBaTenbHOW AEATENBHOCTU MO AONOMNHUTENbHbLIM
npogeccuoHanbHbIM NporpaMmamM» U Ha OCHOBaHUMW NUCLMa MwuHobpHayku Poccuu «O Hanpas-
NEeHNN MeTOANYECKUX PeKOMEHAALMAY.

4.2 B O00 «Macca» BbljatoTcs crneayioume DOKYMEHTbI:

— [OOKYMEHT 0 KBaMduKaLum, K KOTOPOMY OTHOCUTCS! JOKYMEHT, NMOATBEPXAaoLLnii no-
BbILLEHNE WITM NPUCBOEHME KBanuuKaLnuyM no pesysbTataMm OCBOEHUA [OMONHUTENbHBIX Npo-
(heccroHanbHbIX NporpaMm (Y4ocToBepeHUe O MOBbILLEHNN KBanugukaumm nnm Aunmom o npo-
(heccroHanbHol NepenoaroToBke);

— [AOKYMEHT 06 0ByueHum, k KOTOPOMy OTHOCUTCS cepTudmkaT 06 obyueHnn, cBugeTenb-
CTBO 06 0BYy4eHUN U UHbIE [OKYMEHTbI 06 0BYYeHUM, yTREPXKAAEMbIE B YHuBepcurere;

— cnpaBska 06 oby4eHun unm o nepuofe obyveHus crywaTernio, He NpoLUeALIemMy UToro-
BYIO aTTecTaumto, v nonyvmsLleMy Ha UTOrOBON aTTecTauuu HeyZoBNeTBOpUTErbHbIE pPesy ib-
Tarhbl, a Taloke cryluaTeso, OCBOMBLUEMY YacTb 06pa3oBaTenbHoN NporpaMmel.

5 ®opMbl OKYMEHTOB O KBanudpukauum u obydyeHnm

5.1 BCO - GnaHo4Has NpoAyKuwsi, B OTHOLUEHMM KOTOPOIi BLIMOMHAIOTCA CrefyloLume
YCIOBUS:

— (popma yTBepx/aEHa HacTOALMM [OPSAKOM, KOTOPLIM B CBOIO 04Epe/lb YCTAHOBMEHbI
crneuvanbHble TpeboBaHus No y4eTy, XpaHeHu o, Bblaaye v YHUMTOXEHWo 61aHKkoB (MpunoxeHue
A HacToALLEro NosIoKeHns);

—  COAepXuT ABeHaAuUaTU3HaYHbln HoMmep BnaHka, MPUCBOEHHbIV NPEaNpPUATUEM U3rOTO-
BUTENEM; ,

— usrotosnexa tunorpadiCKum crnocotom:;

—  WMEeT cTerneHb 3amThbl.

5.2 B 000 «Macca» ucnonbaytotes cnegyoLue suasl 5CO:

— YAOCTOBEpEeHKe O NMOBbILIEHUN KBanUVKaLmuy No JOMNOSHUTENbHON NpodeccuoHarb-
HOWM nporpamme noBbILIEHUS KBanuuKaLlum, KOTopoe BbiaeTcs NULaM, UMELLUM SUMTIOM O
CpeAHeM NpoeCccMoHarnbHOM 1 (M) BbiCLLEM 06pasoBaHUM 1 YCrELUHO OCBOMBLLUM MPOrpamMmmy
NnoBbIlIEHUsA KBanudukaumum B obbeme He MeHee 16 yacos:

= AUNIOM O npocheccHoHanbHOW NepenoAroToBKe — Mo AOMOMHUTENLHON npodeccuo-
HanbHOW nporpamme npodeccMoHanbHON NepenoaroToBku B o6beme He MeHee 250 Yacos;

5.3 [lokymeHTb! 06 00y4eHun v kBanuukauum (yA0CTOBEPEHUE O NOBbILLEHUW KBan1dbi-
kauuu, AuNnom o MepernofroToBke) MOryT UMeTb opmMy, pasmep U LBETOBOE OGOpPMIIEHME,
onpeneneHHble YHUBEPCUTETOM.

5.4 [lonyckaeTcsa ropusoHTarbHas u BepTuKasnbHas KOMNOHOBKa [0KYMEHTOB.

5.5 bnaHku gokymenToB 06 06yuyeHuu, crpaska 06 oByueHUn UK o nepuope obyyeHus,
- MsroTaBnuBaloTcs Ha 6naukax, paspabaTtbiBaeMblx YHUBEPCUTETOM, U He SIBMSIOTCH BraHkamu,
3alUULLIEHHbIMU OT NOALENOK rnonurpaduyeckon NpoayKLum.

5.6 Obpasuel 6raHkoB AOKYMEHTOB pasMeLLaloTest Ha ouLManbHOM cailTe B TeueHue 10
(AecsiTb) pabounx OHEl C MOMEHTa yTBepXXaeHs reHepanbHbiM gupektopom OO0 «Maccay.
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6 TpeboBaHus Kk NPUOBPETEHNIO U U3TOTOBMNEHMIO GNAHKOB JOKYMEHTOB
O KBanudukauuu u 6rnaHKkoB AOKYMEHTOB 06 06yyeHuu

6.1 B YHuBepcuteTe 651aHKku [JOKYMEHTOB, 3alWLLEeHHble OT NOALESOK, U3roTaBMBatOTCS
B COOTBETCTBUN C TEXHUYECKUMU TpeDOBaHWAMM W YCIIOBUSIMU USrOTOBIEHUS 3aLUMLLEHHOM Mo-
NMrpaU4ecKoil NPoAYKLMK, YTBEPXKAEHHLIMU MPUKA3OM MuHucTepcTBa huHaHcoB Poccuiickoi
denepauuu, a Taioke TpeGoOBaHUAMM, OnpeaeneHHbIMI B HALMOHATEHOM cTaHpapTte Poccuiickoit
Genepaunn FOCT P 54109-2010 «3aLWmTHbIE TEXHOIOMM. Mpopykums nonurpacduyeckas sawm-
WeHHasa. Obume TexHnyeckue TpeboBaHms».

6.2 YHuBepcuTeT npefocTaBnseT MakeT 4OKyMeHTa o KBanudukaLmm npeanpusTUo-u3ro-
TOBUTEJTIO, 3aHMMaloWemycs paspaboTkoi GriaHKoB [OKYMEHTOB 3alUMLEHHON nonurpaduye-
CKOW NPOAYKLMU, B COOTBETCTBUM C TPEBOBaHUAMY Ae’cTBYIOLLEero sakoHoaaTenscTea Poccuii-
CKoW defepauuu (nuueHsuaty depeparnbHol cryxGbi Mo TEXHUYECKOMY W 3KCMOPTHOMY KOH-
Tpono Poccun n ®enepanbHoil Hanorosoii cnyx6el Poccun).

BeiGop npeanpustuii-uarotosuteneit GnaHkos AOKYMEHTOB OCYLLECTBASETCA YHUBEPCU-
TETOM 13 Yucna NpeanpusTUi, NPeACTaBNEHHbIX B PEECTPE NPeAnpUATUIA- U3roTOBUTENEN 3aLU-
LWEeHHOW nonmrpacuieckoil NpoayKUMM, HaXoasLEMCSH Ha ochmumansHoM caiite PenepanbHoil
Hanorosou cnyx6bl Poccun no agpecy: www.nalog.ru,

6.3 He sawuuyeHHble oT nonaenok GnaHku AOKYMEHTOB O KBanuukauuu neyararTcs
OO0 «Macca» camocTosTenbHo, 6o npuobpeTatoTes y moboro npeanpusiTUS-M3roToBUTENS
nonurpadguyeckon npoayKLum.

6.4 C uenbio opranusauum yueta 6naHkoB JOKYMEHTOB O KBanudvkauum npegycmaTpuea-
eTcs BykseHHoe 1 (Unu) uudposoe 06o3HaUYeHUE - PErucTpaLMoHHbIi HOMEP COOTBETCTBYHOLLIEro
OrnaHka, KOTopbIli BHOCUTCS B MHOPMALIMOHHYHO 6asy OO0 «Macca», ans uaeHTuduKkaumm
thakTa Bblgaun AOKyMEHTa 0 KBanuvKaLmm CryLLaTesto, 3asepluvBLLEMY 00y4eHue,

6.5 Cepusi GnaHka MoxeT uMeTs ByKBeHHOE 0603HaYeHMe U OTINYAeTCS B 3aBUCUMOCTY
OT BUAa obpasoBaTentHoii nporpammel, hopMel 06yYeHus, Hanu4usa/oTCyTCTBUA NPUIOXKEHUS K
AOKYMEHTY O KBanucvkauuu, AOKyMeHTy 06 oby4eHuu, Buaa BblaaBaeMoro JoKyMeHTa.

6.6 [insi 6naHKoB [LOKYMEHTOB, 3alUMLIEHHBIX OT NOAAENOK, NPUMEHSIETCS Hymepauus, co-
crTosiwas u3 12-tm CMMBONOB, rae:

— MNéepBble ABa cumBona — ABY3HaYHbIN UngpoBoi ko cybbekta Poccuiickoil denepa-
LKW, Ha TeppuUTOpUMN KOTOPOro Pacrionox)eH YHUBEPCUTET;

—  TPEeTWiA N YeTBEpPThI CUMBOIbI — ABY3HAYHbI uncpoBoit kog, obo3HauaLWMi HoMep
JIMLIEH3MK Ha NpaBo nevaTy 3alluLLEeHHO| OT noaaenok nonurpaduueckomn nNpoayKLum, BblAaHHOM!
NPEeANPUATUIO — U3FOTOBUTENIO (hejepanbHbIM OpraHoM WUCTIONHUTENbHOW BNACTU;

—  NATbIA-ABEHaALATbI CUMBONbLI — BOCbMU3HAY4HbIN y4eTHbI HoMep BriaHka npeanpus-
TWUS U3rOTOBUTENSA.

6.7 Hymepauws BraHkoB JOKYMEHTOB W cripaBok 06 06y4eHUn BeAETCs CroLWHbLIM METo-
AOM B XPOHONOTMHYECKOM NOPSAKE, N0 Mepe UX Bblaauu v onpeaenseTcs YHUBEPCUTETOM Camo-
CTOSITENbHO.

7 MNopsapok 3anonHeHus 6NaHKOB AOKYMEHTOB O KBanudukauum, 6naH-
KOB AOKyMeHTOB 06 o6y4yeHun u ny6nukatos

7.1 BnaHkv [OKyMEHTOB 3arofHSIOTCA Ha PyCCKOM A3bIKe.

7.2 3anonHexne 6naHKoB AOKYMEHTOB PYKOMUCHBIM CNOcoBoM He peKkomMeHayeTcs.

7.3 BnaHku [I0kyMEHTOB COCTaBIIAIOTCS TakuM 06pa3oM, YToBbl BHOCUMBIE B HUX 3aMicH
MOTTI ObITb HanevaTaHbl Ha NpuHTepe. TeKCT JOKYMEHTa BHOCUTCS WwpudTamu «Bea saceueks
(Arial, Calibri n gp.) YyepHoro yseTta. Pasmep wpudTa noabupaercs UHANBUAYANBHO K AOKYMEHTY
06 obpasoBaHuu.

7.4 Tpu 3anonHeHun bnaHka JOKYMEHTa yKasbIBaIOTCA CrieayoLne CBeAeHus:
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— oduumansHoe HasBaHNe YHUBEPCUTETA B IMEHUTENbHOM nagexe, cornacHo Monoxe-
HWIO O CrieLan1snpoBaHHOM CTPYKTYpHOM 06pasoBaTernbHOM noApasaeneHun, KopropaTueHbIi
yhusepcuteT «Msonatop» OO0 «Maccay;

~  PerUCTpaumoHHbIi Homep Gnakka i AaTa Bbigaq AOKyMeHTa (B hopmaTe XX.XX.XXXX.)
yKasblBatoTcsi o «KHure peructpauum BbiaaBaembIx JOKyMEHTOBY:

— HauMeHoBaHue ropoaa (HaceneHHoro NyHKTa), B KOTOPOM HaXOOUTCH YHUBEpCUTET;
— BWA BbiaBaemMoro fokyMeHTa 06 obpasoBaHuu;
— CEepUiiHbIii HoMep JokymMeHTa 06 06pa3osaHuK (Bnatka);

= amunng, uMs 1 0TYECTBO NNLE, NPOLUEALIETo NOBbILIEHNE KBanudukaumm unu npo-
heccuoHanbHylo nepenogroToBKy (MULWETCS MOAHOCTbIO B WUMEHUTENLHOM Najexe B COOTBeT-
CTBIW € 3aNUChi0 B NacnopTe Ui A0KyMeHTe, ero sameHsioLLem). damunus, VIMSi, OTYECTBO WHO-
CTP@HHOrO rpaXaaHnHa 3anucsIBaloTCs Mo AaHHLIM HALMOHANbHOTO nacrnopTa B pyCcCKOsI3bI4HOM
TPAHCKPUNLUK;

—  HalMEHOBaHWe OCBOEHHOI Nporpammbl (YacTy MPOrpaMMbI) JOMOAHUTENBHOMO obpa-
30BaHUS;

~ TPYAOEMKOCTb U3y4eHHO! nporpammbi (06bem), kypca (MoLyns) B akagemuyeckux ya-
cax;

— nepuoa obyuenus (C MOMeHTa AaThl 3a4NCNEHMs 1 AaThI OTYUCIIEHUS);

— CBE[eHUs 0 NULeHsun YHueepcuTeTa.

7.5 bnaHk jokymeHTa nognuckisaeTcs reHeparnbsHbiM gupektopom 000 «Maccar. Ha me-
CTeé, oTBE€AeHHOM Aana neyatn - «M.IM.», craBuTes nevats 000 «Maccay. OTTuCK Nnevartun gomkeH
BbITb YeTkuM. [Mognucaxve AOKYMEHTOB (hakCUMUITbHON NOANUCKIO He JornyckaeTcs.

7.6 bnaHk fJokymeHTa u 6naHk NPUNOXeHNsA K JOKYMEHTY (NMpW Hann4uv) 3anonHseTcs Ha
ycmoTpeHue OO0 «Macca» v cogepxuT WHGOopMaLMio 06 OCBOEHHBIX NULIOM, npoweawmm oby-
YeHue, y4ebHbIX TemaTuyeckux Brokax (Mogynsix, kypcax, pasgenax), a TakkKe MOXeT cofepkaThb
MHbOpMaLMIO O peaynbTaTax NPOXOXAEHUs UTOroBOI aTTecTauuu, cpoke obyyeHus (gate (roge)
NOCTYNNeHus (3auncneHus) Ha obyyeHue, nate (roze) okoH4aHus 0BydeHus).

7.7 B criyqae obyyeHus cnywaTens no oBpasoBarenbHol Nporpamme, BKITIOYaKOLLEH oby-
YE€HWe B (POpME CTAXUPOBKW MU MOSTHOCTbIO peanusyemoii B popMe cTaxmposku, G1aHk [oky-
MEHTA, NOMUMO CBEAEHWUI, NEPEUUCTIEHHBIX B NyHKTe 6.4 MOXeT coaepaTb CBEOEHUss 0 MecTe
NPOBEAEHNS CTaXMpPOBKU (Ha3BaHWS CTaXUPOBOYHOIA niowanki) n CBEAEHWUs O HanpasneHuu,
TeMartuke, B obnactu kotopoit 6bin nonyyeH nepefoBOi OnbIT, NPMOBPETEHbI NpaKTUYeckue
HaBbIKU U YMEHUs!.

7.8 lNocne 3anonHeHus 6naxka AOKYMEHTa OH AOMKEH BbiTh TLATENLHO NPOBEPEH Ha TOY-
HOCTb 1 6e30LNBOYHOCTL BHECEHHBIX B HETO 3aMuUceil. BnaHk fJokyMeHTa, cocTaBneHHbINi ¢ owub-
KamMu Unu nMerLmini uHble gedekTsl, BHECEHHbIe MpY 3anofiHeHUn, CHUTAETCA UCTIOPYEHHbLIM U
noAnexuT sameHe. McnopyeHHble Npu sanonHeHun Gnaqku AOKYMEHTOB YHUYTOXAKTCH B COOT-
BETCTBUK C pasaenom 9 Hactoswero Mopska.

8 lMopsnok Bblgauu U perucTpauum BbgaBaeMbIX AOKYMEHTOB O KBanwu-
thukaumm v fOKyMeHTOB 06 obyuyeHuu, a Takxe ay6nukaTos HOOKYMEHTOB

8.1 lNopsifok BbiAauM JOKYMEHTOB W crnpasok 06 obyyeruu unm o nepuope oby4yeHus.

8.1.1 Bce Buabl BblgaBaembIx cryLuaTensm AOKYMEHTOB 1 CrpaBok 06 obyyeHun unm o
nepuopae obyyeHns, ykasaHHble B MyHKTe 4.2 HacToswero lNopsfka, BblgaloTes He nosgHee 10
(necsitn) pabounx gHeili nocne 3aBepLUeHust obyyeHus.

Cnywatensim, 3asepLmBLIMM 06y4YeHUe No oBpasoBaTENbHbIM nporpamMmam, peanusye-
MbIM B 3a04HOW (hOpMeE C NPUMEHEHUEM OUCTaHLMOHHbIX obpasoBaTtenbHbIX TEXHOMOrUIA 1 anek-
TPOHHOrO OBy4eHusi, AOCTYMHa BO3MOMHOCTb MONYYeHUs SMEeKTPOHHOW KONUW [OKYMEHTOB U
cnpasok 06 oby4eHuu B nuiHOM kabuHeTe Ha yyeGHOM noptane Yuusepcuteta OO0 «Macca».
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8.1.2 [lokymeHTbI 1 cnipasku 06 oBy4eHun unu o nepuoge 0by4eHus BblgaroTes nog nop-

NACb 1 NMUCbMEHHO (PUKCUPYIOTCS B BEAOMOCTM Bblgauu FAOKYMEHTOB, B COOTBETCTBUM C BWUIOM
BbldaBaeMoro LOKyMeHTa:

—  IIMYHO chyLwaTento;

—  APYromy nuLly no A0BEPEHHOCTW, BbIAAHHO yKasaHHOMY nuLly criyluaTtenem B NpocCToi
NMUCbMEHHOW hopme;

— MPEACTaBUTENI0 3aKa34uka, HanpaBWBLLEro cryliaTens Ha oBy4eHue, no AoBepeHHo-
CTV B NPOCTON NMUCbMEHHON (hopMe UI HA OCHOBAHWMW PACHOPSANTENLHOTO MUChMAa 3aKa34MKa.

HoBepeHHOCTb fomKHa copepXaTh: HaceneHHbIN NyHKT (cerno, ropoa, obnacts u T.n.):
Aaty Bblaaqu (Y1cno, Mecsil, rod); hamunui, UMeHa, oTYecTsa MpefcTaBIisemMoro u npeacrasu-
TeNA, VX [aTtbl POXAEHUS, MeCTa XUTeNbCTBA TOro U JPYroro, PEKBUUTHI AIOKYMEHTOB, YA0CTO-
BEPAIOLLMX JINYHOCTL; HAUMEHOBaHMS IOPUANYECKUX JINL, YYacTBYIOLMX B OTHOLLEHUSX, cBefe-
HU5 O TOCYAapCTBEHHON PErucTpaunm, MeCTo HaxoOXIAEHHs; CBEAeHUs 06 opraHe unm o npegcra-
BUTENE topnamnyeckoro nnua; obbem nosiHoMouMi NpeCTaBUTENS; CPOK AECTBUS: MOAMUCH A0-
BEPUTENS/PYKOBOANTENSA NPEACTaBNAEMOrO PUANYECKOro nuua, nubo nHoro nuua, ynonHoMo-
HEHHOTO Ha BblAady NOBEPEHHOCTU yupeanTerbHbIMU JOKyMeHTamu. [loBEpeHHOCTb ohopmns-
€TCsA B NPOCTOW NUCLMEHHOI hopme.

8.1.3 okymeHTbl 1 cripaBsku 06 oByyeHun unu o nepuoae obyyHeHus, NOMUMO cnocobos,
YKasaHHbIx B nyHKkTe 8.1.2, MoryT GbiTh HanpaBreHsl B afpec cnywarens, Yyepes onepaTopos
MOYTOBOM CBA3W OBLLEro NONb30BaHUS 3aKa3HbLIM MOYTOBbIM OTNpaBrfieHneM C yBEAOMIEHUEM O
BPYHEHWN N0 3asABNeHuio cnywwarerns, oopMneHHoMy no ycraHoeneHHon 000 «Maccay thopme
(MpunoxeHne b HAaCTOALLEro MonoKeHus!).

8.2 lNopsapnok Bbigaun ayénukara:

8.2.1 [lybrnukat flokymeHTa o kanvdukaLum u 0by4eHnu BblAaeTCs cryliaTensmM B cre-
AYIOLWKMX cnyJasix:

— B3aMeH yTpa4yeHHOro JOKyMeHTa;

— B3aMeH [JoKYMeHTa, cofepallero oLumnbKu, OGHBDY)KGHHI:IE cnyLwiatenem nocrne ero
nonyyeHus,

— Brnopsfke obMeHa JoKyMEHTa - criyluaTtenio, “3MeHvBLUEMY CBOE UMSA (chamunuio, oT-
4YecTBo).

8.2.2 Bblgava pybnukata crywaTenio B3aMeH AOKYMEHTa 0 KBanudpukauum mnu goky-
MeHTa 00 0Oy4eHun, NPOU3BOANTCS HA OCHOBAHUU MMYHOTO 3aSBMEHUS cnywarens no copme,
NPUBEAEHHOW B NPUOXEHUN C YKa3aHUEM MPUYMHbI Bblgauu aybnukata (npunoxexue B HacTo-
ALLEro NosnoxeHus)

8.2.3 Jluyam, yTpaTuBLUMM [OKYMEHTBI, AyOnukaTthl BbILAIOTCA NPU YCHOBUM HaNMWYUs B
YHuBepcuteTe Bcex HeoBXoauMbIX CBEAEHUM O NPOXOXAESHWUN [aHHbIMM TULaMU 0BYyYeHUs. [y6-
NUKaT BblAAETCs Ha haMunuio, UMA, OTYECTBO, MOESHTUYHbIE MOASIMHHUKY foKymeHTa. [dybnukar
BblaeTcs Ha bnaHke, AeCTBYIOWEM Ha MOMEHT Bblgauu Ay6nukara. Ha nybnukarte gokymenta
B 3aroyioBok Ha TUTyne crnipasa BBEPXy CTaBUTCS LUTaMn «ay6nukaTy.

8.2.4 B 3aBMCMMOCTY OT NPUYUHBI BblAayn aybrnivkara, BMecTe ¢ 3asiBrneHuem cnywarenb
NPEeJocTaBNAeT crneayowme opurmHanbl 4OKYMEHTOB:

— OpvruHan fokyMeHTa o Kanucpukauum unm okyMeHTa o6 obyyernm (ecriu NpuymuHoil
BblAauu fybnvikata sBnNfeTcs JonyLeHHast Npy 3anoHeHun AOKyMeHTa owwmbka);

— Konuu [OKYMEHTOB, MOATBEPXKAAOLMX U3MEHEHUEe UMeHU (chamunuu, oT4yecTBa) cny-
LwaTens (ecnu sblgava ayénvkarta MPOU3BOAMTCS B CBA3K C UMEHEHWEM UMeHM (hamunuu, oT-
YecTsa).

8.2.5 [lybnukaT fokyMeHTa MOXeT BbITh BblJaH TONBbKO nocne nosiyyeHus YHUBepCUTeTom
OpUrMHaroB [JOKYMEHTOB, YKa3aHHbIX B nyHKTe 8.2.4. cnegyowmmuy cnocobamum:

— JIMMHO crywaTento;

—  APYromy nnuy rno 40BepeHHOCTH, BblAaHHOM| YkazaHHOMY NuULly criyLuaTtenem B npocToil
NUCbMeHHoW chopme (TpeboBaHUs K OBEPEHHOCTH CM. B nyHkte 8.1.2);
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— TNYTEM HanpaslieHns B afapec criyLlaTtens, ykasaHHbIil UM B 3asiBreHnu, Yepes onepa-
TOPOB MOYTOBOW CBA3K 06LLEro Nnonb3oBaHWUs 3aKasHbIM MOYTOBbLIM OTMpaBMEeHUeM ¢ yBefome-
HUEM O BPYYEHUW.

8.2.6 B cny4ae Bbigauu fy6nukarta B3ameH AOKYMEHTa, cofepxallero owmnbku unu B3a-
MEH [OKyMeHTa, noanexallero obmMeHy B CBA3W C U3MEHEHUEM UMEHU, (hamunuu, oTYyecTBa),
OpwurnHanb! LOKYMEHTOB U3bIMAOTCA YHUBEPCUTETOM W YHUUTOXAIOTCS B COOTBETCTBUM C HACTO-
ALLUM NONOXKEHNEM.

8.3 lMNopspok xpaHeHus perucTpauuu JOKYMEHTOB O KBanngukaumm v SOKYMEHTOB 06
oby4yeHuu, a Taloke [JyOGNUKaTOB JOKYMEHTOB:

8.3.1 [lokymMeHT o kBanudmkaLmu, okyMeHT 06 oByyeHuu, cnpaska o6 obyyeHun unu o
nepuoae obyyenus, Jybnnkat AOKyMeHTa, XpaHaTcs B YHUBEpCUTETE 10 BOCTpeboBaHus, ecnu
Cnywarens He nony4un BbilueyKasaHHble [OKyMEHTbI.

8.3.2 [ins HeBOCTPE6OBaHHbIX JOKYMEHTOB 1 CripaBok 06 obyyeHun nnu o nepuope oby-
YeHus, [yOnMKkaToB JOKYMEHTOB B YHUBEpCUTETE (hopMUPYETCS OTAENbHOE AESo HeBocTpebo-
BAHHbLIX [JOKYMEHTOB C COCTaBMEHNEM PeecTpa Mo Buam LOKYMEHTOB.

8.3.3 3asBrieHve cnywarens 1 JOKYMEHTbI, NOATBEPKAAIOLUME NIMEHEHWE UMEHN (chamu-
nuw, oT4ecTBsa), HeobxoauMble ANA BbIAAYN AYBMKATOB XPAHSATCS Yy OTBETCTBEHHOrO 3a Bblgavy
AOKYMEHTOB paboTHuka YHuBepcurera.

8.3.4 [inA y4eTa Bblgauu JOKYMEHTOB O KBanudbukaLmy, crpaBoK 06 oby4eHun unm o ne-
puone obyueHus u aybnvkaToB AOKYMEHTOB B YHMUBEpCUTETE BEAYTCA KHWUMM perucrpauum Bbi-
AaHHbIX JOKYyMEHTOB (fanee - Kuuru peructpaumu). KHuru pernctpaumm odopmnsiioTes Ha By-
MaXHOM HocuTene C NpUMEHeHeM TeXHWHYECKWUX CPEeACTB, MpefHas3HaueHHbIX ans o6paboTku
WHdOPMALWMK, BKIKOYAA NePCOHanbHbIA KOMMbIOTEP U MporpaMMHoe obecredeHue.

8.3.5 OTBeTCTBEHHBIN 33 BbiAaYy AOKYMEHTOB pabOoTHUK BHOCUT 3aMiCh O BbiAaBaEMOM
Crnylwiaternto JOKYMeHTe B KHUTY perucTpauumn ¢ NnomoLblo NporpamMmMHoro obecneyeHus, 3atem
pacnevartbiBaeT NMCT KHUTU perucTpauum (Be4oMoCTb) AN NPOCTABNEHUSI B HEM OTMETKU Crly-
Larensa B nonyveHun aokymenTa. locrie Bbigaqn 4oKyMEHTOB, CripaBok 06 oByyeHuu unu o ne-
puoae obyueHus, Ay6nmkaToB JOKYMEHTOB OTBETCTBEHHbIN PpaBOTHUK CTABUT CBOK MOANUCH Ha
KaX<@OM rnuncTe KHUrvM perucTpauuu (BeLomMocTu). ~

8.3.6 o oKoH4YaHuM KaneHaapHoro rofda NUCTLI KHAMA perucTpauun, T.e. BE4OMOCTHU C 3a-
NUCAMKU O BblAa4e NOKYMEHTOB, crnpaBok 06 oby4eHun unu o nepuoge obydeHusi, ny6nnkaTos
AOKYMEHTOB NPOHYMEPOBLIBAKOTCS B XPOHOIOrMYECKOM MOpsiaKe U hopMUPYIOTCA B KHWUMW peru-
CTPaUMK BblAAHHbIX [OKYMEHTOB M0 BUAAM:

— KHUra perucrpauuu ebifayqn yaoCcTOBEPEHUI O MOBbILWEHUW KBanudukaumm (Npunoxe-
Hue [" HacTosLero NonoXxeHus);

— KHWra peructpauyuv Bbiayu 4UrioMoB o npotheccoHanbHoM nepenoaroToske (Npu-
noxeHue [1 HaCTOALLEro NONMoXeHNs);

— KHuUra peructpauuu Bbigavum cnpasok 06 obyveHun (npunoxerue E HacTosLwero nono-
XeHus);

— KHura peructpauuu Bblgadu fy6nukaTtos (Mpunoxerve XK HaCTOSLLEro MONOXeHs);

— KHura pernctpauuu Bbifayu yaoCTOBEPEHMUIA O MOBbILWEHUM KBanudukaumm Ha bnat-
Kax, He 3alUULEHHBIX OT NoAAeroK (MpUnoXxeHue M HacTOSLLEro NonoxeHus);

— KHWra perncrpauuu Bbiaaqv yooctoBepeHui no obpasosarenbHbIM Nporpammam B 06-
nacTu oxpaHbl Tpyaa (MpunoxeHue K HacTosILIEro rnomnoxeHus).

8.3.7 K kaxxgon kHure peructpauum, ykasaHHol B nyHkTe 8.3.6, B KOHUE KaneHaapHoro roga
OChOPMIIAGTCA TUTYMbHbIA NIMCT (NpunoxeHue Il HacTosALero nonoxexuns). CTpaHnuLbl KHUT peru-
cTpauun NpoHyMepoBbIBAKOTCS, NPOLLHYPOBLIBAIOTCA, CKpersaoTes nevateio 000 «Macca.

8.3.8 KHurv peructpauuu, ccpopmupoBaHHsie B OO0 «Maccay, XpPaHATCH ¥ OTBETCTBEH-
HbIX 3a Bbl4aqy AOKYMEHTOB paboTHUKOB B TeYeHuu 5 ner.

8.3.9 Konuu 1oKyMEHTOB 0 NMOBLILLEHWUW KBanudukaLmm, [OBEPEeHHOCTL, 3asiBNeHne 0 Bbi-
Aaye fybnukartos, 3asBNeHue 0 Hanpasnexuu AOKYMEHTOB Yepes onepaTopoB MOYTOBON CBS3U
XpaHsitesa 5 ner.



M-31317133.027-2020
8.3.10 OTBeTcTBEHHbIE PAaBOTHUKN 3@ XpaHEHUE [JOKYMEHTOB (POpPMUPOBaHWE KHUT peru-
CTpauwumn HasHavarTca npukasom reHepansHoro gupektopa 000 «Maccay.

9 lMopapok yyeta, XpaHEHUA U YHUUTOXEHUS BraHKOB HOKYMEHTOB 0
KBanudukaumum u 6r1aHKoB JOKYMEHTOB 06 06yuyeHuu

9.1 lNpu noctynnenun 8 000 «Macca» BCO ot NPeAnpUSATUA-U3rOTOBUTENS, OHW NPUHU-
MaloTCA OTBETCTBEHHBIM TMLOM BMECTE C CONPOBOAUTENbHBIMM [OKYMEHTaMK (CYeT-thakTypamy,
HaKIMaAHbIMK U T.4.) € YKa3aHUeM HauMeHOoBaHUs BriaHKoB, UX Cepuit u HoMepoB. 3atem BraHku
CTPOromn OTHETHOCTU NpuxoaytoTes Ha GanaHc npeanpuUsITysI.

9.2 OTBeTCTBEHHOCTL 3@ XpaHeHue ECO Ha NpeAnpuUsTIN HECET rNaBHbI oyxrantep 000
«Macca».

9.3 B oTHoWeH!M ochopMrieHys npuema, XpaHeHus, BblAa4n, ucrnonbaosaHus u yyeta bCO
OTBETCTBEHHbIE PaboTHUKU PYKOBOACTBYIOTCS ITOKaNbHO-HOPMATUBHBLIMKM aKTamy, YyTBEPXAEH-
HbiMu B OO0 «Maccan.

9.4 [lokymMeHTbI CTPOroit OTYETHOCTU XPAHSTCS B YCNIOBUSIX, UCKITIOYAIOLLMX HecaHKLWOHW-
POBaHHbLIA AOCTYN K HUM, 8 UMEHHO: B nomeLleHnsx, obopyaoBaHHbIX ceiichamu (MeTannuye-
CKUMU WKahamu) ¢ HapaeHbIMU 3aMKamu.

9.5 ExxemecsauHo rnasHomy Byxrantepy OO0 «Macca» npegocTaenseTcs oTyeT (npuno-
keHue M HacTosLlero nonoxexus) u AKT (npunoxerue H HacTOALLEro nonoXeHus) 0 cnucaHum
BECO.

9.6 B ot4eTe u akTe yKasblsaeTcs npuunHa cnucatus BCO:

— Bblj@HHbIE AOKYMEHTLI, NPU YCNOBUW Hanu4us B BeOMOCTU BblAayu JOKYMEHTOB OT-
METKV O Noy4eHun (NoANNcH cryLaTens, Ut Hanuyun JOBEPEHHOCTM, UMK MOYTOBOIO YBEAOM-
NeHusi 0 BpyYeHuw);

— VICNOpYeHHbIe NpU 3anonHeHnn AOoKYMEHTHI (C ykasaHuem HoMepa 1 Cepumn UCropyeH-
HbIX BraHKOB, UX KONMYECTBE U AaTe YHUUTOXEHUSI).

WicrnopyerHbie BCO, sawumiyeHHbie oT noaAenoK, YHUYTOXalTCA B NMPUCYTCTBUU YIIEHOB
KOMUCCHW, HasHaYaemoil npukasoM reHeparnbHoro aupektopa 000 «Maccay, o yem B akTe fe-
flaeTca oTMeTKa ¢ ykasaHuem aatbl yHuuToxeHus 5CO. Homepa ucnopueHHbix 5CO, 3almules-
HBIX OT NOAAEIIKM, BbIPE3AIOTCH U HaKNeWBaloTCsA Ha OTAENbHbIN NUCT Bymaru, KOTopbIi npunara-
eTCA K aKTy.

OK3eMMNIApbLl akTa u oTYeTa XpaHsaTCs Y OTBETCTBEHHOIO 3a NPUeMKY, XpaHeHue, Bblaavy
n ydet BCO paGoTHuka.

10 3aknuyuTenbHbIe NONOXEeHUS

10.1 HacTosiwuii Mopsagok yTeepxaaeTcs reHepasbHbIM Avpekropom OO0 «Macca». Bece
NSMEHEHWA 1 ONONHEHWUS, BHOCHMbIe B HacTosAwmit MopsoK, YTBEPXKAAIOTCA NPUKa3oM reHe-
pansHoro gupektopa OO0 «Maccay.

10.2 B cnyyae nsmeHeHus AelcTBYOLLEro 3akoHoaaTenscTsa PP, BHECEHUA M3MEHEHUI
B Ycras OO0 «Macca» o npuseaeHus HacToswero [opsifika B COOTBETCTBUE C TaKUMK 13Me-
HeHuAMY, [TopAfoK NPUMEHSIETCS B YacTH, He npoTuBOpevaLlen AeicTBYLEMY 3aKkoHoagaTenb-
cTBy P® 1 lNonoxenuio o crneunan1supoBaHHOM CTPYKTYpHOM obpasoBaTeflbHOM nopapasaene-
HuM OO0 «Macca» KopriopaTuBHbIi yHuBepcuTeT «M3onsTopy.
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lMpunoxexue b

(pexomeHayemoe)

(Popma Ha Bblfady fokyMeHTa

0 KBanudukaLmmu Yepes onepatopa leHepanbHomy gupektopy OO0 «Macca»
MNoyToBoOW cBS3N)

(¢.1.0)
oT

(@.1.0, gonxHocTs, MecTo paboTsl, Ten.)

SAABIIEHUE

[poLuy BblaaTh yA0CTOBEPEHME O NOBLILLEHUN KBANMUKALMM Yyepes oneparopa no4YToBoi
CBA3W Ha cneayiolnii anpec (C ysedoMIIBHUEM O 8pYYEHUU /HaNOKEHHBIM 1amexom):

O6y4yeHue npoxoaun(a):
Mo nporpamme: (ykasamsb Ha3saHue npozpammil U HOPMaMUBHBIL CPOK)

B nepwop: (damei, 209 0byyerus)

Moanucek _ (nara, pacluncpoBka NoAnucK)

10
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Mpunoxexue B
(pexomeHayemoe)

(Popma Ha Bbigavy
AybnukaTa nokymeHTa)
'eHepansHomy gupektopy OO0 «Maccay

(@.1.0.)
oT

(1.0, gomkHocTs, mecTo paboTsl, Ten.)

3ASIBJIEHUE

MNpowly BbiAaTL gy6nukar YAOCTOBEPEHUSA O MOBbILLEHUM KBaNUMUKaLMK B CBA3W C (yKka3amb
NPUYUHy).

O esameH ympayeHHo20 OOKyMeHma;

O e3ameH dokymeHma o6 obpasosaHuu, codepxatwyezao owubKu, 06HapyXeHHble
CllywamesieM rnocre e2o nonyYeHus;

0O e rnopadke obmeHa dokymeHma 06 obpa3osaHuu - cnywameso, U3MeHusLemy
ceoe UM (thamunuio, omyecmeo).

Oby4yeHune npoxoaun (a):

Mo nporpamme: (ykasamb HaseaHue npozpamMmbl U HOPMamMUgHBIL CPOK)

[Mony4eH nuyHo

lMNpoLuy BblgaTh No AOBEpPEHHOCTH

B nepuog;: (dambi, 200 06yyeHus)

Hy6nukarT:

Moanucek / /

HaTa

a B!
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M1-31317133.027-2020
Mpunoxexue J1

(pekomeHayemoe)

(nonHoe HaMMeHoBaHWe 06pa3oBaTenbHON opraHusauum)

TumynbHbIl nuem

KHUT'A
PerucTpauuu Bblgavym JOKYMEHTOB O KBanudukauum
(yBocToBepeHue 0 NoBbILIEHMM KBanudukawumm)

Havano
OkoH4YyaHue

Ha nucrax
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-31317133.027-2020
MNpunoxexue M

(pexomeHngyemoe)

Otvyer

Mo ABMXEHWIO 6raHKOB CTPOroi 0TYETHOCTU

Mepuop c no
Pacxog,
HaumeHoBanue Untarex I
Hata Ha PUXOM.BblaYa | Ocrarok MpumedaHue
Hauano, | T YROCTOBE- |3 onel,
LT, PEHUN LT,
Hara:

®.1.0, nomkHoCTb.
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Mpunoxexue H
(pexomeHzyemoe)

AKT

M-31317133.027-2020

O cnucaHun 6NaHKoOB CTPOroi OTYETHOCTH

oT « »

OpraHusaumsa: 000 «Maccay
OteeTcTBEeHHOE nuuo: ©.1.0.

202_

r.

Komucceust B coctase:(gomkHocTs, ©.1.0.) HasHaueHHas npukasom Ne oT cocTaBuna HacTos-
LA aKT O TOM, YTO 32 NEPUOA C « _ »

202_

202_rogano«__ »
roAa noasiexuT cnucaHuio: '

HaTa cnu-

BrnaHk cTporoit oTyeTHOCTM
(ymnocToBepeHus ¢ npunoxe-

Huem)

BraHk cTporoit oTyeTHO-
CTW (YnocToBepeHus)

caHusA

Cepwus

Konu- |  Homep |Cepus |Konu-
HYecTBO ye-

Homep

CTBO

C no

MNpuuuHa cnu-
caHuA (Bblgava
HAOKy-
MeHTa/yHu4TO-
XeHue)

HaumeHoBaHue
nporpammsi/kypca

Mpencenatens komueceuu:

(BOmKHOCTB) (MoAnuck) (paclundpoBka noanucy)

UneHbl Komuceuu:

(BomkHoCT) (Nnoanucs) (paciundposka nognvcu)

(BomkHoCTb) (Noanues) (paciundposka noanucwu)

OATA

(RoMmKHOCTL) (NoAnuck) (paclumndposka rognucu)
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M-313171 33.027-2020

IlucT cornacoBaHus

[omkHoCTb n.0.0. MNognuck [ara
PaspaGoTaH
Cneumanuct no W.A. ConHblwkuHa n \
LOKyMeHTooGopoTy . e 79 19 9097
KOprnopaTusBHOro {/{%é/ /X SR AR,
yHUBEpcuTeTa A

/
CornacoBaH !/
Pykosogutens  cnyx6bi tO.A. TiopuHa

yrnpaBneHnsa nepcoHanom

A3 JA. ACAO

[uvpekTop no npasoBbiM
Bonpocam OOO «3aBopg
«MsonsTop»

E.l'". 3ybakoBa

| A5 1A Awo

masHBIN Byxrantep

E.B. Mocox

Al 1. 2

HavansHuk BUCM-
pykoBoguTenb
HanpasrieHusa no
paspaboTke U KOHTPONIO
KayecTBa cucTtem
MEHEPKMEHTa

T.1O. Cumakosa

lMpoBepeH

Cneumnanwcrt | kateropum
BMCM

H.FO. lNacuc
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M-31317133.027-2020

JucT peructpaunu nsmeHeHun

Homep nucToB (cTpanuu) Ne Cpok

N3M. | nameHeH- | 3aMeHeH- | HOBbIX | aHHynu- | goky- | Moanucs | [data | Beege-
HbIX HbIX POBaHHbIX | MEHTa HWS

M3MEH.
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